
How to Submit a Limited Repair Report in OnlineRME

Open up the specific property in OnlineRME.
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Click “Septic Inspection” from the left-hand menu (highlighted yellow below).
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From the Inspection Type drop-down list, select “Follow Up/Limited Repair”. Then click “Next”.
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Select the Inspection Date.
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For each septic component, change “Fully Inspected” to “Not Inspected” if this is the case.
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(Provider company name/Certified contractor name)

Scroll to the “Overall Comments” section at the bottom of the page. Type out what repairs were made.

How to Submit a Limited Repair Report in OnlineRME

Next to “Correction status”, select the appropriate option from the drop-down menu.

Next to “Service Provider Company”, select the appropriate option from the drop-down menu.

Click “Save”.

SAVE
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Then select “Lock Report” to submit the report.
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