[image: image1.wmf]




COORDINATOR’S CHECKLIST FOR A TEMPORARY FOOD EVENT

Please complete and return this form at least 21 days prior to the event. By providing the information below, you will assist in identifying and preventing potential public health problems that might occur during your event. The application and fee for a temporary food permit from each operator must be received in the Food Section office 7 days prior to the event to avoid the additional late charge.

 1.
NAME OF EVENT:
                                                                                                                                                                                                                 

 2.
DATE(S) OF EVENT:

 3.
EVENT LOCATION:


 4.
EVENT COORDINATOR / RESPONSIBLE INDIVIDUALS:



Name
Address
Telephone (work+home)

 5.
NUMBER OF ANTICIPATED FOOD BOOTHS:

 6.
ATTACH A LIST OF PROPOSED FOOD BOOTH PARTICIPANTS SHOWING NAME OF BOOTH, OPERATOR NAME, ADDRESS, TELEPHONE NUMBERS AND PROVIDE BOOTH LAYOUT MAP.
 7.
TIME OF EVENT SET-UP:                                               EVENT OPERATION HOURS:




 8.
WILL ELECTRICITY BE PROVIDED TO THE FOOD BOOTHS?          YES               NO                        

If yes, describe:

 9.
DESCRIBE DISHWASHING FACILITIES:


10.
SOURCE OF WATER SUPPLY:
  BACKFLOW PREVENTION:   YES          NO                                                     
11.
WASTE WATER DISPOSAL:

12.
GARBAGE DISPOSAL METHOD:

13.
TOILET FACILITIES (if contract, attach copy):
                                                                                                           
14.
DESCRIBE HANDWASHING FACILITIES THAT WILL ACCOMPANY TOILET FACILITIES:


15.
DESCRIBE AREA THAT BOOTHS WILL BE PLACED ON (i.e., grass, asphalt, dirt, etc.):

16.
ATTACH A MAP SHOWING THE LAYOUT OF FOOD BOOTHS, GROUNDS, RESTROOMS, ETC.

17.Are parking passes needed and available for Snohomish Health District staff?

ENVIRONMENTAL HEALTH DIVISION


Food Section


3020 Rucker Avenue, Suite 104


Everett, WA 98201-3900


425.339.5250   Fax: 425.339.5254











Signature:                                                            
 Date:
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